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CONSTITUTION

ARTICLE | - NAME

The name of this Association shall be tHRDIANA SHORTHAND
REPORTERS ASSOCIATION.

ARTICLE Il - PURPOSES

1. The purposes of this Association shall be to establish raaintain a proper
standard of proficiency in the profession of shorthandrtejgp

2. To establish and maintain a proper standard of professiomabeatence,
performance, and ethics.

3. To foster professional and social contacts among itelraes.

4, To promote enactment of just and equitable laws uperstibject of shorthand
reporting.

5. To protect the public against the imposition of incompetemd anethical
shorthand reporters.

6. To promote by all proper and legitimate means a broadderstanding and

acceptance of professional shorthand reporters in thée Sif Indiana, as
indispensable to the judicial system.

7. To promote compliance with all applicable laws, includingteust laws.

8. To conduct educational seminars and conferences and to séranth encourage
the adoption of adequate training, education, and programsefeonnel in the
field of verbatim shorthand reporting.

9. We are established as a 501(c)(6) not for profit organizatiater the Internal
Revenue Code.

ARTICLE Ill - OFFICERS

The officers of this Association shall consist ofpeesident, vice president,
secretary, and a treasurer, and will hold office foeren of two years.

ARTICLE IV — MEMBERSHIP

The membership of this Association shall consist of gggibnal members,
participating members, associate members, student merabdngtired members.

ARTICLE V — EXECUTIVE COMMITTEE

The business of the Association between meetingd Bbaconducted by an
Executive Committee, which shall be composed of thectigke officers of the
Association for that year, and also include the pastigeat and past secretary of the
Association. The president of the Association shellas chairman of the Committee.
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ARTICLE VI - BYLAWS
The provisions of a code of bylaws shall govern the Aasoci.
ARTICLE VIl - AMENDMENTS

This Constitution shall become effective immediatgipn its adoption and may
be amended, altered, or repealed at any annual meeting A§sociation by a two-thirds
vote of the members present at such meeting, providedwtidén notice of any
proposed amendment or change shall have been appendbd tallt of the annual
meeting.
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BYLAWS

ITEM 1 - MEMBERSHIP

SECTION 1. DEFINITION

All persons who now are active members or may heredfe admitted to active
membership in this Association in the manner hereinaftescpibed and whose dues
have been paid in full for the current year shall ctutgtithe active membership of this
Association, except for those who membership shall baea suspended or revoked by
order of the Executive Committee.

SECTION 2. QUALIFICATIONS FOR MEMBERSHIP

The following classes of persons shall be eligible fotiva membership in this

Association:

A. PROFESSIONAL MEMBERS

1.

Any reputable and competent shorthand reporter who isferabf
court or legislative stenographer, CART, realtime, qutioaing
provider, or actively engaged in the profession of law rappuar
general shorthand reporting.

A reputable and competent shorthand reporter shall mean a
reporter who possesses one of the following qualificatida
either an Indiana CSR, a CSR from any other state)dehof an
RPR or RMR from NCRA, a holder of the CBC from NCR#& a
certified stenographic broadcast captioner, or a holdéneoCCP
from NCRA as a certified stenographic CART provider.
Professional members shall pay annual dues as hereinafte
prescribed and shall be entitled to all privileges of mesiber
including voting and holding office.

B. PARTICIPATING MEMBERS

1.

Any shorthand reporter who is an official court or $afive
stenographer, CART, realtime, or captioning provider, or @lgtiv
engaged in the profession of law reporting or generaltisduaal
reporting.

A shorthand reporter shall mean a reporter who posselses
following qualifications: Any shorthand reporter who s @fficial
court, legislative, CART, realtime, or captioning provithet does
not hold a CSR from Indiana or any other state and doe&old
an RPR, RMR, CCP, or CBC from NCRA.
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3.

Participating members shall pay annual dues as herginafte
prescribed and shall be entitled to all privileges of mesiber
including voting and holding office.

ASSOCIATE MEMBERS

1.

A teacher of verbatim stenographic reporting or anyomaected
in an official capacity with a school or college condhgta
verbatim stenographic reporting course. Such persons maed
meet the requirements for skill in the art of reporpngceedings.
Any person who has been certified by NCRA as a cattifiegal
Video Specialist (CLVS).

Any person interested in the preservation, support, and
advancement of the field of verbatim reporting, whom @& n
otherwise eligible for membership. (ERS)

Associate members shall pay annual dues as hereinafseripes
and shall be entitled to all the privileges of membershipepxc
voting and holding office.

STUDENT MEMBERS

1.
2.

Any student of shorthand reporting.

Student members shall pay annual dues as hereinafter peelscri
and shall be entitled to all the privileges of membershipepxc
voting and holding office.

RETIRED MEMBERS

1.

Any professional or participating member in good standing upon
retiring from the active practice of verbatim stengdia
reporting.

Retired members shall be exempt from paying dues and shall be
entitled to all the privileges of membership, except voting.

SECTION 3. APPLICATION FOR AND ADMISSION TO MEMBERS HIP

Any person desiring to become a member of this Associatitall make written
application to the treasurer of this Association uponhsftorm as the Executive
Committee may prescribe, accompanied by the dues focuttient year as hereinafter

prescribed,

stating

in said application that he/she pesse the qualifications

hereinbefore required, and shall secure upon said applitagoendorsement of at least
one member in good standing of the Association. Tired fight to reject or accept any
application for membership shall rest with the Execufleenmittee.
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SECTION 4. REMOVAL OF MEMBER

A.

Upon recommendation of the membership committee, the ufixec
Committee for cause will remove members from membership two-

thirds vote.

Determination of cause shall be pursuant to the Codetro€ésEof this

Association.

1. This cause determination process shall start with itlmg fof a
complaint against said member for violation of the CodEtbics
of this Association.

2. The member complained against shall be advised of the aonpl
lodged against the member and shall be given reasonable
opportunity for defense.

3. Upon a finding by the Membership Committee that cause for

removal exists, there shall be a recommendation fooval of
said member to the Executive Committee, which shalh the
confirm or deny removal of said member.

In the event there is a finding for removal by thedutive Committee,
the member may appeal the decision of the Executive Gibeento the
membership at the annual convention of the Associationiding that
notice of intent to appeal is provided the Executive Cdtesiwithin 30
days of said decision by the Executive Committee.

ITEM Il - OFFICERS

SECTION 1. QUALIFICATIONS

Any professional or participating member in good standing! shel eligible for
nomination and eligible for any elected office of tAssociation.

SECTION 2. ELECTIONS

All officers of the Association shall be elected byallot by a majority vote of those
present and entitled to vote at the annual meeting andhsh@loffice for a term of two
years from the date of their election, or until theicessors have been elected and

qualified.

SECTION 3. VACANCY

Whenever a vacancy shall occur by death, resignationth@rwise in an office of the
Association, the Executive Committee, or a majofitgréof, shall fill such vacancy by
appointment until the next regular annual meeting, excepotlsrwise hereinafter

provided.
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SECTION 1.

A.

B.

C.

D.

SECTION 2.

A.

B.

SECTION 4.

A.

B.

SECTION 5.

A.

ITEM Il - DUTIES OF OFFICERS

PRESIDENT

The president shall preside at all meetings of the AsBoniand of the
Executive Committee.

The president shall be an ex-officio member of alhding committees,
except the nominating committee and the auditing comenitte

The president shall have general supervision over thersafbf the
Association, subject to the approval of the Executiven@dtee.

The president shall present a report of the activitidgsdher office at the
annual meeting of the Association.

VICE PRESIDENT

The vice president shall assist the president in such mamueto the

extent requested by the president.

The vice president shall preside at all meetings ofAdsociation and of
the Executive Committee in the absence of the presiden

The vice president shall exercise all functions ofdfiiee of president in

the event of a vacancy in that office.

Upon the expiration of the president’s term or term®fiite, the vice

president shall assume the office of president.

The vice president shall present a report of the aetvivf his/her office
at the annual meeting of the Association.

The vice president shall serve as chairman of oneeo€dmmittees of the
Association or as editor of the official publicatiohthe Association at the
discretion of the president.

SECRETARY

The secretary shall conduct such correspondence ofgkeciation as
may be necessary.

The secretary shall give notice of all meetings ef Alssociation and the
Executive Committee, as directed by the president.

The secretary shall serve as chairman of one ofctinemittees of the
Association or as editor of the official publicatiohthe Association at the
discretion of the president.

The secretary shall keep the minutes of all meetings.

The secretary shall present a report of the activitidgs/her office at the
annual meeting of the Association.

TREASURER

The treasurer shall maintain a list of the membership.
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B. The treasurer shall collect and distribute the fundghef Association
under the direction of the Executive Committee.

C. The treasurer shall keep an accurate record of alliptsceand
disbursements in books belonging to the Association.

D. The treasurer shall, when requested, submit a statemth@ pwesident or
the Executive Committee showing the financial conditioh the
Association.

E. The treasurer shall send dues notices in November aif gear to all
members, active and associate.

F. Before entering upon his/her office, the treasurer Islsacure a

commercial bond, conditioned upon the faithful performaotéis/her
office, in an amount designated by the Executive Coramjitthe premium
for such bond to be paid by the Association, and proofict $ond to be
submitted to the president.

G. The treasurer shall present a report of the activitidss/her office at the
annual meeting of the Association.

ITEM IV — DUTIES OF EXECUTIVE COMMITTEE

The Executive Committee, between annual meetings, shalldasrand authorize action
in matters affecting the interests of the Associatiod shall supervise and control the
disbursement of monies of the Association, exceptdatime business expenses not to
exceed the sum of Twenty-Five Dollars ($25.00), which mayabthorized by the
president alone.

The Executive Committee shall meet upon the call efgresident or upon request of

three members of such Committee, provided that due ndtisech meeting shall have
been given to each member of the Executive Committee.

ITEM V — DUES/ASSESSMENTS/FEES/OTHER CHARGES

SECTION 1. DUES
A. Professional and participating member

1. Each professional and participating member of the éiason
shall pay as annual dues the sum of Forty Dollars ($40.003hwhi
dues shall become due and payable to the treasurer onylarafar
each year.

2. Dues shall be considered delinquent on March 1, and the treasure
shall notify the member that said membership shall cease.

B. Associate member

Page 8



1. Each associate member of the Association shall payasal dues
the sum of Thirty Dollars ($30.00), which dues shall becadome
and payable to the treasurer on January 1 of each year.
2. Dues shall be considered delinquent on March |, and the treasure
shall notify the member that said membership shall cease.
C. Student member
1. Each student member of the Association shall pay as hdonea
the sum of Fifteen Dollars ($15.00), which dues shall becduoe
and payable to the treasurer on January 1 of each year.
2. Dues shall be considered delinquent on March 1, and the treasure
shall notify the member that said membership shall cease.
A. Retired member
1. Each retired member of the Association shall bemekefrom

paying dues.

SECTION 2. OTHER EXPENSES

The Executive Committee shall determine charges fonvexations, seminars,
conferences, meeting and/or activities conducted or spahbgithis Association.

ITEM VI - COMMITTEES

SECTION 1. ASSOCIATION COMMITTEES

The president shall annually appoint a legislative cotemiita nominating committee, a
membership committee, a convention committee, and aniraudibmmittee, whose
duties shall be as follows:

A. Legislative committee

1. The legislative committee shall have charge of allttena
pertaining to legislation affecting shorthand reporters.

2. The legislative committee shall submit to the menthprsts
recommendations on proposed legislation.

3. The legislative committee shall submit and presernthéoGeneral
Assembly of the State of Indiana the legislativegpao adopted
by the membership at the annual or special meeting of the
Association.

4. The legislative committee shall consist of at letsee active

members, and its chairman may appoint members to thenittza
as needed to assist him/her.
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B. Nominating committee

1. The nominating committee shall submit a slate of ctatds for
office to the membership at the annual meeting, having first
secured agreement for such candidates to serve inffibe to
which they are being recommended, provided that further
nominations may be made from the floor after the notmga
committee has presented its report.

2. The nominating committee shall consist of at leastehactive
members, and its chairman shall be a past presidenheof t
Association.

C. Membership committee
1. The membership committee shall actively solicit thagilgke

shorthand reporters of the State of Indiana to becoembers of
this Association.

2. The treasurer of the association shall be a memberhisf t
committee.
B. Convention committee
1. The convention committee shall arrange the program and
entertainment for the succeeding annual meeting.
2. The chairman of the convention committee may appoich sther

members of the committee as may be needed to assisiehim/
C. Auditing committee

1. The auditing committee shall examine the accounts aféasurer
at the annual meeting of the Association and report tigsame
before the close of the meeting.

2. The auditing committee shall be composed of two activelbees
who shall not be officers of the Association.

SECTION 2. OTHER COMMITTEES
The president shall annually appoint such other committegshe/she deems necessary

or that are authorized by a vote of the Associatioa wote of the Executive Committee,
such committees to consist of no less than threeeagtembers.
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ITEM VII - MEETINGS

SECTION 1. ANNUAL MEETINGS

The annual meeting of the Association shall be held duriedgath each year, at such
time and place as determined by the Executive Committee.

SECTION 2. SPECIAL MEETINGS

The Executive Committee may call special meetinghefAssociation at any time. At
such special meetings, no business shall be transaxteght ¢hat specified in the notice
to members.

SECTION 3. QUORUM

At all annual or special meetings of the Associattbrge active members, in addition to
the officers present, shall constitute a quorum fortthasaction of business. Three
members of the Executive Committee shall constitufecaum for that committee.

ITEM VIII - ORDER OF BUSINESS

To facilitate the transaction of the business of tleso&iation, the following order of
business shall be observed as closely as possiblena¢etiings:

Call meeting to order.

Roll call of officers.

Reading of minutes of previous meeting.
Remarks by the president.
Appointment of convention committee.
Reports of secretary and treasurer.
Reports of committees.

Unfinished business.

New business.

10.  Nomination and election of officers.
11. Miscellaneous business.

12.  Adjournment.

CoNoOGO~WNE

ITEM IX — AMENDMENTS

These bylaws may be amended, altered, or repealed at anyl ameeting of the
Association by a two-thirds vote of the members prteaeisuch meeting, provided that
written notice of any proposed amendment or change Istvadl been appended to the call
of the annual meeting. Such revisions, as shall notajette tenor of the proposed
amendment or change, may be made at the annual meetingnbjorty vote of the
members.
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ITEM X — MISCELLANEOUS DUTIES

All duties or powers not herein otherwise specifiecssigned are hereby delegated to
the Executive Committee.

ITEM XI — PARLIAMENTARY AUTHORITY

The Association adopts Robert's Rules of Order Newlwid®el to govern the
Association in all cases to which they are applicabld & which they are not
inconsistent with these bylaws and any special rulesdsradhe Association may adopt.

ITEM XIl - HOOSIER SHORTHAND REPORTER

The official publication of ISRA will be the Hoosier &tthand Reporter At least two
issues shall be published annually. The editor shall dsponsible for securing
advertising and setting advertising rates. The publicati@il attempt to be self-
supporting, with profits to be deposited in the general.fun

ITEM XIll - DISTRIBUTION OF ASSETS

The Association shall use its funds only to accomplish gurposes specified in the
Bylaws and no part of such funds shall inure or be idiged to the members of the
Association. On dissolution of the Association, &myds remaining shall be distributed
to one or more regularly organized and qualified charitaddeicational, scientific, or
philanthropic organizations to be selected by the ExecGmramittee.

ITEM XIV — LIMITATIONS OF LIABILITY

Nothing in these bylaws shall constitute members of this @agon as partners for any
purpose. No member, officer, director, representatigenta or employee of this
Association shall be liable for the acts or failur@sct on the part of any other member,
officer, director, representative, agent, or employe¢his Association, nor shall any
member, officer, director, representative, agent, qul@yee be liable for his/her acts or
failures to act upon these Bylaws except for acts ossioms arising from his/her willful
misfeasance.
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A.

ITEM XV — VOLUNTARY CSR

RULES GOVERNING VOLUNTARY CSR
STATE OF INDIANA

RULE 1. SCOPE OF RULES

The examination, certification, and regulation of fmactice of court
reporting are matters that are integrally related toeffective, impatrtial,
and prompt operation of the judicial system of the Siftediana.

The examination, certification, and supervision of thenduct and
proficiency of court reporters are hereby made pursuantndana
Shorthand Reporters Association Bylaws, Article XV.

RULE 2. CERTIFICATION OF REPORTER

The Indiana Board of Certified Shorthand Reporters| sfsthblish the
form of certification required.

Any person to whom a certificate is issued shall usetitlee“Certified

Shorthand Reporter” or the abbreviation CSR along witdir tkduly

recorded certificate number on all reporter certiBsat

RULE 3. BOARD OF CERTIFIED SHORTHAND REPORTERS

In order to supervise the examination, certificatiord aanduct of court
reporters engaged in reporting matters, the Indiana Bok@edified
Shorthand Reporters is hereby created. Said Boardk&halbpointed by
the Executive Committee of the Indiana Shorthand RemAssociation.
The Board shall be composed of seven persons appointeitbas:

1.

Four members of the Board shall be persons skilled in the
practice of shorthand reporting and shall have been
engaged continuously in the practice of shorthand reporting
for a period of not less than five years prior to thie ad
appointment as a member of the Board. One of the four
reporter members shall be a member of the Executive
Committee of the Indiana Shorthand Reporters Assoniat
The initial appointees shall meet the requirements for
certification (insert citation), and subsequent appomtee
shall be certified under this Bylaw. Of the shorthand
reporter members, two shall be official reporters and two
shall be freelance reporters.

Two members of the Board shall be members of the
Indiana State Bar Association, not in the judicial
department.
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3. One member of the committee shall be a public member
and not be a reporter or a member of the Indiana Btate
Association or related thereto. The public member is
entitled to compensation and expenses as set forth & Rul
6.

B. The term of the Board shall be three years. A menwe@ligible for
reappointment to the Board. Vacancies occurring shalfilleel by
appointment for the unexpired term.

RULE 4. TERMS OF BOARD MEMBERS, INITIAL APPOINTMENT

The members of the Board shall hold office for staggexeds of three years, except that
the members of the Board first selected shall servéotlosving terms:

One shorthand reporter member shall serve for a teoneoyear.
One shorthand reporter member shall serve for a tetwooyears.
Two shorthand reporter members shall serve for a tethreé years.
One bar association member shall serve for a tetmamfears.

One bar association member shall serve for a tetimmed years.
The public member shall serve for a term of three years.

oA WNE

Following the expiration of the initial term of officaf any of the Board members, all
subsequent appointees shall hold office for three-yemsteiVacancies occurring in the
Board shall be filled in the same manner as other appents to the Board.

RULE 5. OFFICERS OF THE BOARD — QUORUM

The Board shall elect one of its members as presidedt @ne member as
secretary/treasurer. A majority of the Board sbatistitute a quorum.

RULE 6. COMPENSATION

The only member of the Board that shall be compensaitedenthe public member, who
shall be compensated at a rate to be determined by thetEre€Committee, plus any
necessary expenses for work which is done by them in coomewith authorized

activities of the Board.

RULE 7. RECORDS OF THE BOARD

The Board shall keep a record of its meetings and fidliadfaction taken by the Board.

In addition, the Board shall maintain a register ¢faglplicants for certification. The

records of the meetings of the Board, of officiali@cttaken by the Board, and the
register of the applicants for certification shadl imaintained at the administrative office
of the Executive Committee of the Indiana Shorthand RemoAssociation, or at such
other location as designated by the Board by rule or reguilat
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RULE 8. DUTIES OF CERTIFICATION BOARD

The Indiana Board of Certified Shorthand Reporters shalle the
authority, under the supervision of the Executive Conemitbf the
Indiana Shorthand Reporters Association, to make andnylgate

reasonable rules and regulations governing the volunGertified

Shorthand Reporters in the State of Indiana.

The Board shall promulgate reasonable rules and regudatay testing,
licensing, and supervision of Indiana Certified Shorthaegdrers, along
with establishing continuing education requirements fonrba renewal
of certificates.

The Board shall have the authority, under the supervidioime Executive
Committee of the Indiana Shorthand Reporters Asdoniaio promulgate
all necessary rules and regulations with respect talidwpline, censure,
suspension, or revocation of certification of Indi&@ertified Shorthand
Reporters.

The Board will set examination fees.

The Board shall make appropriate findings and recommendé&totise

Executive Committee of the Indiana Shorthand RepoAsssciation for
discipline, censure, suspension, or revocation of aatifin of Indiana
Certified Shorthand Reporters.

The Board shall notify all applicants of test resaltgl issue certification
(CSR) certificates to successful candidates.

The board shall give reasonable notice to all Indiaedift@d Shorthand
Reporters, in writing, of the expiration date of theartification, to be
mailed to the last known mailing address of the Certif@dtbrthand
Reporter.

Board hearings shall be held in accordance with Rule 10.

RULE 9. EXAMINATION AND TESTING

The Executive Committee of the Indiana Shorthand RepoAssociation will appoint
an examination committee, consisting of four membersthef Board of Certified
Shorthand Reporters. The examination committee witiesponsible for the following:

1.
2.
3

© N

Preparing and accepting applications for the test.

Preparing the written knowledge test.

Preparing one five-minute dictation test of two-voicstiteony at 225
words per minute.

Preparing one five-minute dictation test of legal opiradr200 words per
minute.

Preparing one five-minute dictation test of literarytenal at 180 words
per minute.

Selecting the test site.

Administering the test and grading the test.

Notifying the Board of Certified Shorthand Reporters of tesults.
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RULE 10. HEARINGS, FINAL DECISIONS OF THE BOARD,
APPEALS FROM DECISIONS OF THE BOARD

Decisions of the Board

1. All decisions of the Board denying any application for
certification, either temporary or permanent, shall rhade in
writing.

2. Reasons for denying the application for certification skl

included in the decision of the Board and filed with thedtxive
Committee of the Indiana Shorthand Reporters Assoniat

3. An officer of the Board shall attest to the decisiéthe Board.

4. A copy of the Board’s decision, together with the reasfor its
decision, shall be mailed to the applicant at hislast known
address by certified mail.

Appellate Procedure

1. An appeal from any decision of the Board with respecth®
denial of certification may be taken by filing a notice appeal
with the Executive Committee within 30 days after the d#Hte
mailing of the decision of the Board by certified mail ttee
applicant’s last known address.

2. On appeal, the Executive Committee of the Indiana Saod
Reporters Association shall reverse only upon finding thea
decision of the Board was arbitrary or capricious.

3. The decision of the Executive Committee of the Indi&hmorthand
Reporters Association shall, for the purpose of cedtilbn, be
final.

4. A copy of the Executive Committee’s decision shallnfeiled to

the applicant at his/her last known address by certifigidl m
Discipline, Censure, Suspension, Revocation

1. Until such time as the Board adopts the appropriate raes
regulations to govern any proceedings for discipline, wens
suspension, or revocation of the certification of cedishorthand
reporters, the Board may make advisory recommendatiotiseto
Executive Committee of the Indiana Shorthand Reporters
Association with respect to the discipline, censuuspsnsion, or
revocation of certification of certified shorthangogters.

2. The Board may conduct informal hearings with respect to any
recommendations for discipline, censure, suspension, or
revocation, and shall furthermore state to the Exee@ommittee
of the Indiana Shorthand Reporters Association in ngpkis
recommendation all reasons in support of its recommemdatio
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3. A decision of recommendation of the Board with respecthe
discipline, censure, suspension, or revocation of aztifin shall
not have any final authoritative effect and shall mebel advisory
in nature until such time as the Board has promulgatedttend
Executive Committee of the Indiana Shorthand Reporters
Association has approved, appropriate rules and regulations
governing proceedings for discipline, censure, suspension, or
revocation of certification.

4. Nothing in this rule shall in any way restrict the Exeaiti
Committee from taking any action necessary to enftivese rules
or any regulations of the Board.

RULE 11. APPLICATION FOR CERTIFICATION
RENEWAL OF CERTIFICATION

Application

1. An applicant seeking certification as a certified shamt reporter
shall apply on forms approved by the Examination Committee.

2. Prior to the issuance of a certificate as an Indi@gwtified

Shorthand Reporter, an applicant must meet the fallpwi

minimum qualifications:

a. Be a person who has not had a shorthand reporter’s
registration certificate or license refused, suspended, or
revoked within the preceding three vyears in any

jurisdiction.
b. Must be a high school graduate or possess a G.E.D.
certificate or its equivalent.
C. File a completed application together with the appropriat
fees.
d. Be a member in good standing of the Indiana Shorthand
Reporters Association.
e. Pass the required examination.
Certificate
1. Once the applicant has met and satisfied the abovdicataons,

the Board shall issue the applicant a certificate rmdndiana
Certified Shorthand Reporter. The certificate shalvakd until
September 30, three years following its issuance.

Renewal

1. All persons holding a certificate as an Indiana Cedifshorthand
Reporter shall be responsible for applying for a renesahat
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certificate to the Board of Certified Shorthand Repsrigior to
the expiration of said certificate.

2. Upon receipt of the appropriate application, together \tlidn
appropriate annual certification fee established byBbard, the
Board shall issue the applicant a new certificate oreroth
appropriate document evidencing that the applicant is eertds
an Indiana Certified Shorthand Reporter for an aduhieerm of

two years.

3. Any denial of renewal of certification shall be madeagtordance
with Rule 10A(1-4).

4. Indiana Certified Shorthand Reporters failing to reneswr ticense

may, within 30 days after said expiration date, and upon payme
of a Ten Dollar ($10.00) late fee, apply for renewal lbéirt

certificate.

5. Maintenance of certificate shall be dependent upon thkcapps
meeting continuing education requirements as set fortlihby
Board.

6. All persons holding a certificate as an Indiana Cedifshorthand

Reporter shall be responsible for informing the Board of any
change of address.

RULE 12. CERTIFICATION BY RECIPROCITY

1. A reporter certified in another state may apply to Board of Certified
Shorthand Reporters for certification based on théfication already
obtained, providing that testing for certification was ieglent to
Indiana’s testing requirements.

2. A reporter who is an RPR or RMR holder will automdtyche granted
Indiana CSR status upon payment of the establishedaaith fee.

RULE 13. EXAMINATION AND CERTIFICATION FEES

1. The Board of Certified Shorthand Reporters shall set sem$pnable fees
as it deems appropriate for the administration of iteedu

2. Prior to the taking of any examination administered byetk@mination
committee, the applicant shall pay the appropriate exation fee as set
forth by the examination committee.

RULE 14. EXAMINATION DATES

Examinations will be administered along with NCRA'’s natibexams the first Saturday
in May and November of each year. There will be aimum of one test site. The
Indiana CSR will consist of taking NCRA’'s RPR examimatwithout having to be a
member of NCRA. This, however, does not make onébédigo receive NCRA’'s RPR
designation if passed; it will only cover as Indian@SR. Thirty hours of continuing
education is required within the three-year time frafitbe® CSR.
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RULE 15. PENALTIES FOR VIOLATION OF RULES

Any violation of these rules or any violation of rulesd regulations promulgated by the
Board of Certified Shorthand Reporters shall be causeefasal of the Board to issue a
CSR certification to any applicant. Any willful violah of these rules or of any rules or
regulations promulgated by the Board shall be grounds ferdikcipline, censure,
suspension, or revocation of certification as an im@li@ertified Shorthand Reporter.

ITEM XIV — CODE OF ETHICS

The Indiana Shorthand Association adopts NCRA's CddRrafessional Ethics.

A member shall:

1.

Be fair and impartial toward each participant in all atpeof reported
proceedings and always offer to provide comparable seracasparties
in a proceeding.

Be alert to situations that are conflicts of interestthat may give the
appearance of a conflict of interest. If a conflict opaential conflict
arises, the member shall disclose that conflict cengatl conflict.

Guard against not only the fact but also the appearanogaipriety.
Preserve the confidentiality and ensure the securitgfofmation, oral or
written, entrusted to the member by any of the pantiesproceeding.

Be truthful and accurate when making public statememtswben
advertising the member’s qualifications or the services geavi

Refrain, as an official reporter, from freelance répgr activities that
interfere with official duties and obligations.

Determine fees independently, except when established byesteitcourt
order, entering into no unlawful agreements with otiegorters on the
fees to any user.

Refrain from giving, directly or indirectly, any gifincentive, reward, or
anything of value to attorneys, clients, witnesses, arst@ companies, or
any other persons or entities associated with thgation, or to the
representatives or agents of any of the foregoing, exoejgems that do
not exceed $100.00 in the aggregate per recipient each year.
Maintain the integrity of the reporting profession.

Abide by the ISRA Constitution and Bylaws.
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